
 
 

February 16, 2024 
 
 
 
 
Jill Thompson 
Michigan Department of Education 
608 West Allegan Street 
PO Box 30008 
Lansing, MI 48909 
 
 
Dear Ms. Thompson: 
 
Attached please find Contract Amendment No. 1 for Lansing Charter Academy. Please let me 
know if you have any questions.  
 
Sincerely, 
 
 
      
Mariah Wanic, Director of Charter Schools 



CONTRACT AMENDMENT NO. 1 
 

BETWEEN 
 

BAY MILLS COMMUNITY COLLEGE BOARD OF REGENTS 
(AUTHORIZING BODY) 

 
AND 

 
LANSING CHARTER ACADEMY 
(PUBLIC SCHOOL ACADEMY) 



CONTRACT AMENDMENT NO. 1 

LANSING CHARTER ACADEMY 

In accordance with Article IX of the Terms and Conditions, incorporated as part of the 
Contract to Charter a Public School Academy and Related Documents, issued by the BAY MILLS 
COMMUNITY COLLEGE BOARD OF REGENTS (“College Board”) to LANSING CHARTER 
ACADEMY (“Academy”) on July 1, 2017 (“Contract”), the parties agree to amend the Contract 
as follows: 

1. Amend the entire Contract by changing the Academy’s name from “Lansing Charter
Academy” to “Holly Park Academy”.

2. By removing the Contract’s Articles of Incorporation and replacing them with the
document attached hereto as Tab 1.

3. By removing the Contract’s Bylaws and replacing them with the document attached
hereto as Tab 2.

4. By removing the Contract’s Fiscal Agent Agreement and replacing it with the
document attached hereto as Tab 3.

5. By removing the Contract’s Oversight Agreement and replacing it with the document
attached hereto as Tab 4.

6. By removing the Contract’s Description of Staff Responsibilities and replacing it with
the document attached hereto as Tab 5.

7. By removing the Contract’s Physical Plant Description and replacing it with the
document attached hereto as Tab 6.

8. By removing the Contract’s Schedule 7 and replacing it with the document attached
hereto as Tab 7.

9. By removing the Contract’s Management Services Agreement and replacing it with the
document attached hereto as Tab 8.

The entire Contract shall read as set forth in attached Tab 9. 

This amendment is hereby approved by the College Board and the Academy through their 
authorized designees and shall have an effective date of February 19, 2024. 

Dated:    
By: Mariah Wanic, Director of Charter Schools 
Bay Mills Community College 

2/16/24



 Designee of the College Board 
 
 
 
        Dated:      
 By: Melissa Boelter, President     
 Lansing Charter Academy 
 Designee of the Academy 
  

2/16/2024



Tab 1 
 
 
 
 



CSCL/CD-511 (Rev. 10/17) 

MICHIGAN DEPARTMENT OF LICENSING AND REGULATORY AFFAIRS CORPORATIONS, 
SECURITIES & COMMERCIAL LICENSING BUREAU 

Date Received (FOR BUREAU USE ONLY) 

This document is effective on the date filed, unless a 
subsequent effective date within 90 days after 
received date is stated in the document. 

Name 
Candace L. Sorensen 

Address 
6055 4 Mile Road 

City    State     Zip Code  
Ada        MI          49301 EFFECTIVE DATE: 

     Document will be returned to the name and address you enter above. 
   If left blank document will be mailed to the registered office. 

800918952 

RESTATED ARTICLES OF INCORPORATION 
For use by Domestic Nonprofit Corporations 

OF 

HOLLY PARK ACADEMY 

Pursuant to the provisions of the Michigan Nonprofit Corporation Act of 1982, as 
amended (the "Act"), being MCL 450.2101 et seq. and Part 6A of the Revised School Code (the 
“Code”), as amended, being Sections 380.501 to 380.507 of the Michigan Compiled Laws, the 
undersigned corporation executes the following Restated Articles: 

The present name of the corporation is: Holly Park Academy. 

The identification number assigned by the Bureau is: 800918952. 

The former name of the corporation is: Lansing Charter Academy. 

The date of filing the original Articles of Incorporation was: November 14, 2008. 
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The following Restated Articles of Incorporation supersede the Articles of Incorporation 
and shall be the Articles of Incorporation for the corporation. 
 

 
ARTICLE I 

 
The name of the corporation is: Holly Park Academy. 
 
The authorizing body for the corporation is:  Bay Mills Community College Board of Regents 
(“College Board”). 
 

 
ARTICLE II 

 
The purposes for which the corporation is organized are: 
 
1. Specifically, the corporation is organized for the purposes of operating as a public school 

academy in the State of Michigan pursuant to Part 6A of the Code, being Sections 
380.501 to 380.507 of the Michigan Compiled Laws.  

 
2. The corporation, including all activities incident to its purposes, shall at all times be 

conducted so as to be a governmental entity pursuant to Section 115 of the United States 
Internal Revenue Code ("IRC") or any successor law.  Notwithstanding any other 
provision of these Articles, the corporation shall not carry on any other activity not 
permitted to be carried on by a governmental instrumentality exempt from federal income 
tax under Section 115 of the IRC or by a nonprofit corporation organized under the laws 
of the State of Michigan and subject to a Contract authorized under the Code. 

 
 

ARTICLE III 
 

1. The corporation is organized upon a Nonstock basis. 
 
2. a. The corporation is to be financed under the following general plan: 

a. State school aid payments received pursuant to the State School 
Aid Act of 1979 or any successor law. 

   b. Federal funds. 
   c. Donations 

d. Fees and charges permitted to be charged by public school 
academies. 

   e. Other funds lawfully received. 
 
 b. The corporation is organized on a Directorship basis. 
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ARTICLE IV 
 

The address of the registered office is 6055 4 Mile Road NE, Ada, Michigan 49301. The mailing 
address of the registered office is the same. The name of the resident agent at the registered 
office is Candace L. Sorensen. 

 
 

ARTICLE V 
 

The corporation is a governmental entity. 
 
 

ARTICLE VI 
 

 The corporation and its incorporators, board members, officers, employees, and 
volunteers have governmental immunity as provided in Section 7 of Act No. 170 of the Public 
Acts of 1964, being Sections 691.1407 of the Michigan Compiled Laws. 

 
 

ARTICLE VII 
 

 Before execution of a contract to charter a public school academy between the Academy 
Board and the Board of Trustees, the method of selection, length of term, and the number of 
members of the Academy Board shall be approved by a resolution of the Board of Trustees as 
required by the Code. 
 

 
ARTICLE VIII 

 
The Academy Board shall have all the powers and duties permitted by law to manage the 

business, property and affairs of the corporation. 
 

 
ARTICLE IX 

 
 The officers of the Academy Board shall be a President, Vice-President, Secretary and a 
Treasurer, each of whom shall be selected by the Board of Directors.  The Academy Board may 
select one or more Assistants to the officers, and may also appoint such other officers and agents 
as they may deem necessary for the transaction of the business of the corporation. 
 

ARTICLE X 
 

 No part of the net earnings of the corporation shall inure to the benefit of or be 
distributable to its directors, board, officers or other private persons, or organization organized 
and operated for a profit (except that the corporation shall be authorized and empowered to pay 
reasonable compensation for services rendered and to make payments and distributions in the 
furtherance of the purposes set forth in Article II hereof).  Notwithstanding any other provision 
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of these Articles, the corporation shall not carry on any other activities not permitted to be 
carried on by a governmental entity exempt from Federal Income Tax under Section 115 of the 
IRC, or comparable provisions of any successor law. 
 
 To the extent permitted by law, upon the dissolution of the corporation, the board shall 
after paying or making provision for the payment of all of the liabilities of the corporation, 
dispose of all of the assets of the corporation to the Board of Trustees for forwarding to the State 
School Aid Fund established under Article IX, Section 11 of the Constitution of the State of 
Michigan of 1963, as amended. 
 

 
ARTICLE XI 

 
These Restated Articles of Incorporation shall not be amended except by the process 

provided in the Contract executed by the corporation and the College Board.  This process is as 
follows: 

The corporation, by a majority vote of its Board of Directors, may, at any time, propose 
specific changes to these Articles of Incorporation or may propose a meeting to discuss potential 
revision to these Articles of Incorporation.  The proposal will be made to the College Board 
through its designee.  The College Board delegates to its President the review and approval of 
changes or amendments to these Articles of Incorporation.  In the event that a proposed change is 
not accepted by the College President, the College Board shall consider and vote upon a change 
proposed by the corporation following an opportunity for a written and oral presentation to the 
College Board by the corporation.   

At any time and for any reason, the College Board or an authorized designee may 
propose changes to these Articles of Incorporation or may propose a meeting to discuss potential 
revision.  The corporation’s Board of Directors may delegate to an officer of the corporation the 
review and negotiation of changes or amendments to these Articles of Incorporation.  The 
Articles of Incorporation shall be amended as requested by the College Board upon a majority 
vote of the corporation’s Board of Directors.   

Amendments to the Articles of Incorporation take effect only after they have been 
approved by the corporation’s Board of Directors and by the College Board or its designee and 
filed with the Michigan Department of Licensing and Regulatory Affairs, Bureau of Commercial 
Services.  In addition, the corporation shall file with the amendment a copy of the College 
Board’s or its designee’s approval of the amendment.   

ARTICLE XII 
 

 A director or volunteer officer is not personally liable to the corporation or its members 
for money damages for any action taken or any failure to take any action, except liability for any 
of the following: 
 

(i)  The amount of a financial benefit received by a director or volunteer officer to 
which he or she is not entitled. 
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(ii) Intentional infliction of harm on the corporation, its shareholders, or members. 
 

 (iii) A violation of Section 551 of the Michigan Nonprofit Corporation Act; 
 
(iv) An intentional criminal act. 
 
(v) A liability imposed under section 497(a). 

 
 If the corporation obtains tax exempt status under section 501(c)(3) of the internal 
revenue code, the corporation assumes all liability to any person other than the corporation for all 
acts or omissions of a director or volunteer officer occurring on or after the filing of the Articles 
incurred in the good faith performance of his/her duties. 
 
 This article shall not be deemed a relinquishment or waiver of any kind of Section 7 of 
the Government Liability for Negligence Act, being Act No. 170, Public Acts of Michigan, 
1964. 
 

ARTICLE XIII 
 

 The corporation assumes the liability for all acts or omissions of a volunteer director, 
volunteer officer, or other volunteer if all of the following are met: 
 

(i)  The volunteer was acting or reasonably believed he or she was acting within the 
scope of his or her authority; 

 
(ii)   The volunteer was acting in good faith; 
 
(iii)  The volunteer’s conduct did not amount to gross negligence or willful and  wanton 

 misconduct; 
 
(iv)  The volunteer’s conduct was not an intentional tort; and 
 
(v) The volunteer’s conduct was not a tort arising out of the ownership, maintenance 

or use of a motor vehicle for which tort liability may be imposed under section 
3135 of the insurance code of 1956, 1956 PA 218, MCL 500.3135. 

 
 This article shall not be deemed a relinquishment or waiver of any kind of Section 7 of the 
Governmental Liability for Negligence Act, being Act No. 170, Public Acts of Michigan, 1964. 
 
 
 ADOPTION OF ARTICLES 
 
 
 These Restated Articles of Incorporation were duly adopted on the ______ day of 
_____________, 2024, in accordance with the provisions of Section 641 of the Act. These 
Restated Articles of Incorporation restate, integrate and do further amend the provisions of the 
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Articles of Incorporation and were duly adopted by the directors. The necessary number of votes 
were cast in favor of these Restated Articles of Incorporation at a regular meeting of the Board of 
Directors. 
 
 
 Signed this _______ day of __________________, 2024. 
 
 
     By:   __________________________________________ 
      Melissa Boelter, Board President 
      Holly Park Academy 
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CSCL/CD-511 (Rev. 10/17) 

Preparer’s Name: Candace L. Sorensen 
Business Telephone Number (616) 822-7754 
 

INFORMATION AND INSTRUCTIONS 

1. The Articles of Incorporation cannot be restated until this form, or a comparable document, is submitted.  

2. Submit one original of this document. Upon filing, the document will be added to the records of the Corporations, 
Securities & Commercial Licensing Bureau. The original will be returned to your registered office address, unless you 
enter a different address in the box on the front of this document.  

Since this document will be maintained on electronic format, it is important that the filing be legible. Documents with poor 
black and white contrast, or otherwise illegible, will be rejected.  

3. This document is to be used pursuant to the provisions of Act 162, P.A. of 1982 for the purpose of restating the Articles 
of Incorporation of a domestic nonprofit corporation. Restated Articles of Incorporation are an integration into a single 
instrument of the current provisions of the corporation's Articles of Incorporation, along with any desired amendments to 
those articles.  

4. Item 2 - Enter the identification number previously assigned by the Bureau. If this number is unknown, leave it blank.  

5. This document is effective on the date endorsed "filed" by the Bureau. A later effective date, no more than 90 days after 
the date of delivery, may be stated.  

6. If the restated articles of incorporation change the term of existence to a specific date or restates to become a 
corporation governed by the business corporation act, 1972 PA 284, or another domestic or foreign business entity, then 
consent to the restated articles of incorporation or a written statement that the consent is not required must be obtained 
from the Attorney General’s Office and submitted with this document for all nonprofit charitable purpose corporations, 
unless organized for religious purposes. Contact the Charitable Trust Section, Licensing and Regulation Division, 
Department of Attorney General, P.O. Box 30214, Lansing, MI 48909 or phone (517) 335-7571. Application for the 
consent should be made at least 120 days before the desired effective date of the restated articles of incorporation. This 
document cannot be filed unless it is accompanied by either the written consent of the Attorney General or an affidavit 
attesting to the submission of a written request to the Attorney General for consent to the filing and the failure of the 
Attorney General to respond within 120 days.  

7. This document must be signed by: (COMPLETE Item 5(a) or 5(b), BUT NOT BOTH) 
Item 5(a): must be signed by at least a majority of the incorporators listed in the Articles of Incorporation. Item 5(b): must 
be signed by an authorized officer or agent.  

8. NONREFUNDABLE FEE: Make remittance payable to the State of Michigan. Include corporation name and 
identification number on check or money 
order..................................................................................................................................$10.00  

To submit in person:  

2501 Woodlake Circle Okemos, MI 
Telephone: (517) 241-6470  

Fees may be paid by check, money order, VISA, 
MasterCard, or Discover when delivered in person to our 
office.  

Submit with check or money order by mail:  

Michigan Department of Licensing and Regulatory Affairs 
Corporations, Securities & Commercial Licensing Bureau 
Corporations Division 
P.O. Box 30054  
Lansing, MI 48909  

COFS (Corporations Online Filing System): 
This document may be completed and submitted online at www.michigan.gov/corpfileonline. Fees may be paid by VISA, 
MasterCard, or Discover.  

Documents that are endorsed filed are available at www.michigan.gov/corpentitysearch. If the submitted document is not fileable, 
the notice of refusal to file and document will be available at the Rejected Filings Search website at 
www.michigan.gov/corprejectedsearch.  

LARA is an equal opportunity employer/program. Auxiliary aids, services and other reasonable accommodations are available 
upon request to individuals with disabilities.  

 
 
 
 
 
 
  

Optional expedited service.  

Expedited review and filing, if fileable, is available for all documents for profit corporations, limited liability 
companies  limited partnerships and nonprofit corporations   
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Form Revision Date 07/2016 

CERTIFICATE OF AMENDMENT TO THE ARTICLES OF INCORPORATION 
For use by DOMESTIC NONPROFIT CORPORATION 

Pursuant to the provisions of Act 162, Public Acts of 1982, the undersigned corporation executes the following Certificate: 

The identification number assigned by the Bureau is: 800918952  

The name of the corporation is: 



LANSING CHARTER ACADEMY  

The Articles of Incorporation is hereby amended to read as follows:  

Article I  

The name of the corporation as amended, is:  

HOLLY PARK ACADEMY  

2. The foregoing amendment to the Articles of Incorporation was duly adopted on: 12/11/2023  by the 

directors at a meeting in accordance with Section 611(3) of the Act. 

This document must be signed by an authorized officer or agent: 

Signed this 17th Day of January, 2024 by: 

Signature Title Title if ''Other'' was selected 

Nicole Burnside Authorized Agent 

   

By selecting ACCEPT, I hereby acknowledge that this electronic document is being signed in accordance with the Act. I further certify 
that to the best of my knowledge the information provided is true, accurate, and in compliance with the Act.

 

nmlkj Decline       nmlkji Accept 

Filed by Corporations Division Administrator   Filing Number: 224760335440     Date: 01/23/2024



 

 

MICHIGAN DEPARTMENT OF LICENSING AND REGULATORY AFFAIRS 

 

FILING ENDORSEMENT 

 

 
This is to Certify that the  
 

for 
 
 
 

 
      ID Number: 

 
 
 
 
 

received by electronic transmission on                                     , is hereby endorsed. 

Filed on                                       , by the Administrator.        

  
The document is effective on the date filed, unless a subsequent effective date within 90 days after  

received date is stated in the document. 

 

  

 

  

      

      

     
       In testimony whereof, I have hereunto set my  
       hand and affixed the Seal of the Department,  
     

 
 

HOLLY PARK ACADEMY

CERTIFICATE OF AMENDMENT TO THE ARTICLES OF
INCORPORATION

800918952

January 23, 2024

January 17, 2024

in the City of Lansing, this 23rd dayin the City of Lansing, this 23rd dayin the City of Lansing, this 23rd dayin the City of Lansing, this 23rd day
of January, 2024.of January, 2024.of January, 2024.of January, 2024.

Filed by Corporations Division Administrator   Filing Number: 224760335440     Date: 01/23/2024

Linda Clegg, DirectorLinda Clegg, DirectorLinda Clegg, DirectorLinda Clegg, Director
Corporations, Securities & Commercial Licensing BureauCorporations, Securities & Commercial Licensing BureauCorporations, Securities & Commercial Licensing BureauCorporations, Securities & Commercial Licensing Bureau
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  RESTATED BYLAWS 

OF 

HOLLY PARK ACADEMY 

ARTICLE I 

NAME 

This organization shall be called Holly Park Academy (the “Academy” or “Corporation”). 

ARTICLE II 

FORM OF CORPORATION 

The Academy is a governmental entity, organized as a non-profit, non-stock, directorship 
corporation. 

ARTICLE III 

OFFICES 

Section 1. Principal Office.  The principal office of the Corporation shall be located 
in the City of Lansing, County of Ingham, State of Michigan. 

 Section 2. Registered Office.  The registered office of the Corporation may be the 
same as the principal office of the Corporation, but in any event must be located in the State of 
Michigan, and be the business office of the resident agent, as required by the Michigan Nonprofit 
Corporation Act.  Changes in the resident agent and registered address of the Academy must be 
filed with the Michigan Department of Licensing and Regulatory Affairs, Commercial Services 
and reported to the Charter Schools Office. 
 

ARTICLE IV 

BOARD OF DIRECTORS 

Section 1. General Powers.  The business, property and affairs of the Corporation 
shall be managed by the Academy Board of Directors (“Academy Board”).  The Academy Board 
may exercise any and all of the powers granted to it under the Michigan Non-Profit Corporation 
Act or pursuant to Part 6A of the Revised School Code (“Code”).  The Academy Board may 
delegate such powers to the officers and committees of the Academy Board as it deems 
necessary, so long as such delegation is consistent with the Articles, these Bylaws, the Contract 
and Applicable Law. 

Section 2. College Board Resolution Establishing Method of Selection, Length of 
Term and Number of Academy Board Members.  The method of selection and appointment, 
length of term, number of directors, oath of public office requirements, tenure, removal, 
resignation, compensation and prerequisite qualifications for members of the Academy Board 
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shall comply with the resolution adopted by the Bay Mills Community College Board of Regents 
(the “College Board”). 

ARTICLE V 

MEETINGS 

Section 1. Annual and Regular Meetings.  The Academy Board shall hold an annual 
meeting each year, as well as monthly meetings thereafter.  The Academy Board shall provide, 
by resolution, the time and place, within the State of Michigan, for the holding of regular 
monthly meetings.  The Academy Board shall provide notice of the annual and all regular 
monthly and special meetings to the Charter Schools Office and as required by the Open 
Meetings Act. 

Section 2. Special Meetings.  Special meetings of the Academy Board may be called 
by or at the request of the Academy Board President or any Director.  The person or persons 
authorized to call special meetings of the Academy Board may fix the place within the State of 
Michigan for holding any special meeting of the Academy Board called by them, and, if no other 
place is fixed, the place of meeting shall be the principal business office of the Corporation in the 
State of Michigan.  The Corporation shall provide notice of all special meetings to the Charter 
Schools Office and as required by the Open Meetings Act. 

Section 3. Quorum.  In order to legally transact business, the Academy Board shall have a 
quorum physically present at a duly called meeting of the Academy Board.  A “quorum” shall be 
defined as follows: 

  
# of Academy Board positions   # required for Quorum 
 Five (5)  Three (3) 
 Seven (7)  Four (4) 
 Nine (9)  Five (5) 
 
A board member who is absent from a meeting of the board due to military duty may 

participate in the meeting virtually, and that member’s virtual presence will count towards 
quorum and allow the absent member to participate in and vote on business before the Board. 

 
Section 4. Manner of Acting.  The Academy Board shall be considered to have “acted,” 

when a duly called meeting of the Academy Board has a quorum present and the number of 
Academy Board members voting in favor of an action is as follows: 

  
 # of Academy Board positions      # for Quorum            # required to act 
 Five (5) Three (3) Three (3) 
 Seven (7)  Four (4) Four (4) 
 Nine (9)  Five (5)  Five (5)  
 

Section 5. Open Meetings Act.  All meetings and committee meetings of the 
Academy Board shall at all times be in compliance with the Open Meetings Act.  
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Section 6. Notice to Directors.  The Academy Board shall provide notice of any 
meeting to each Director stating the time and place of the meeting, with the delivery of such 
notice personally, by mail, facsimile or electronic mail to each Director at the Director’s personal 
address or electronic mail address.  Any Director may waive notice of any meeting by written 
statement sent by the Director to the Academy Board Secretary before or after the holding of the 
meeting.  A Director’s attendance at a meeting constitutes a waiver of the notice of the meeting 
required under this Section. 

Section 7. Votes By Directors.  The Academy Board meeting minutes shall reflect 
the vote, whether in favor, in opposition or in abstention, of each Director present at the meeting. 

ARTICLE VI 

COMMITTEES 

Section 1. Committees.  The Academy Board, by resolution, may designate one or 
more committees, each committee to consist of one or more Directors selected by the Academy 
Board.  As provided in the resolution as initially adopted, and as thereafter supplemented or 
amended by further resolution, the committees shall have such powers as delegated by the 
Academy Board, except (i) filling of vacancies on the Academy Board or in the offices of the 
Academy Board or committees created pursuant to this Section; (ii) amendments to the Articles 
of Incorporation or Bylaws; or (iii) any action the Academy Board cannot lawfully delegate 
under the Articles, the Contract, the Bylaws or Applicable Law.  All committee meetings shall at 
all times be in compliance with the Open Meetings Act.  Each committee shall fix its own rules 
governing the conduct of its activities and shall make such reports to the Academy Board of its 
activities as the Academy Board may request. 

ARTICLE VII 

OFFICERS OF THE BOARD 

Section l. Number.  The officers of the Corporation shall be a President, 
Vice-President, Secretary, Treasurer, and such Assistant Treasurers and Assistant Secretaries or 
other officers as may be selected by the Academy Board. 

Section 2. Election and Term of Office.  The Academy Board shall elect its initial 
officers at its first duly noticed meeting.  Thereafter, officers shall be elected annually by the 
Academy Board at the Corporation’s annual meeting.  If the election of officers is not held at that 
meeting, the election shall be held as soon thereafter as may be convenient.  Each officer shall 
hold office while qualified or until the officer resigns or is removed in the manner provided in 
Section 3. 

Section 3. Removal.  Any officer or agent elected or appointed by the Academy 
Board may be removed by a majority vote by the Academy Board whenever in its judgment the 
best interests of the Corporation would be served thereby. 

Section 4. Vacancies.  A vacancy in any office shall be filled by appointment by the 
Academy Board for the unexpired portion of the term of the vacating officer. 
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Section 5. President.  The President of the Corporation shall be a member of the 
Academy Board.  The President of the Corporation shall preside at all meetings of the Academy 
Board.  If there is not a President, or if the President is absent, then the Vice-President shall 
preside.  If the Vice-President is absent, then a temporary chair, chosen by the members of the 
Academy Board attending the meeting shall preside.  The President shall be an ex officio 
member of any standing committees and when designated by the Academy Board, Chairperson 
of any standing committee established by the Academy Board.  The President shall, in general, 
perform all duties incident to the office of President of the Academy Board as may be prescribed 
by the Academy Board from time to time. 

Section 6. Vice-President.  The Vice-President of the Corporation shall be a member 
of the Academy Board.  In the absence of the President or in the event of the President’s death, 
inability or refusal to act, the Vice-President shall perform the duties of President, and when so 
acting, shall have all the powers of and be subject to all the restrictions upon the President.  The 
Vice-President shall perform such other duties as from time to time may be assigned to the 
Vice-President by the President or by the Academy Board. 

Section 7. Secretary.  The Secretary of the Corporation shall be a member of the 
Academy Board.  The Secretary shall: (a) keep the minutes of the Academy Board meetings in 
one or more books provided for that purpose; (b) see that all notices, including those notices 
required under the Open Meetings Act, are duly given in accordance with the provisions of these 
Bylaws or as required by law; (c) be custodian of the corporate records and of the seal of the 
Corporation and see that the seal of the Corporation is affixed to all authorized documents; (d) 
keep a register of the post office address of each Director; and (e) perform all duties incident to 
the office of Secretary and other duties assigned by the President or the Academy Board. 

Section 8.  Treasurer.  The Treasurer of the Corporation shall be a member of the 
Academy Board.  The Treasurer shall:  (a) have charge and custody of and be responsible for all 
funds and securities of the Corporation; (b) keep accurate books and records of corporate receipts 
and disbursements; (c) deposit all moneys and securities received by the Corporation in such 
banks, trust companies or other depositories as shall be selected by the Academy Board; (d) 
complete all required corporate filings; (e) assure that the responsibilities of the fiscal agent of 
the Corporation are properly carried out; and (f) in general perform all of the duties incident to 
the office of Treasurer and such other duties as from time to time may be assigned by the 
President or by the Academy Board. 

Section 9. Assistants and Acting Officers.  The Assistants to the officers, if any, 
selected by the Academy Board, shall perform such duties and have such authority as shall from 
time to time be delegated or assigned to them by the Secretary or Treasurer or by the Academy 
Board.  The Academy Board shall have the power to appoint any person to perform the duties of 
an officer whenever for any reason it is impractical for such officer to act personally.  Such 
acting officer so appointed shall have the powers of and be subject to all the restrictions upon the 
officer to whose office the acting officer is so appointed except as the Academy Board may by 
resolution otherwise determine. 

Section 10. Salaries.  Officers of the Academy Board, as Directors of the Corporation, 
shall not be compensated for their services.  By resolution of the Academy Board, Directors and 
officers of the Corporation may be reimbursed for reasonable expenses incident to their duties. 
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Section 11. Filling More Than One Office.  Subject to the statute concerning the 
Incompatible Public Offices, Act No. 566 of the Public Acts of 1978, being Sections 15.181 to 
15.185 of the Michigan Compiled Laws, any two offices of the Corporation except those of 
President and Vice-President may be held by the same person, but no officer shall execute, 
acknowledge or verify any instrument in more than one capacity. 

ARTICLE VIII 

CONTRACTS, LOANS, CHECKS AND DEPOSITS; 
SPECIAL CORPORATE ACTS 

Section 1. Contracts.  The Academy Board may authorize any officer(s), assistant(s) 
or acting officer(s), to enter into any contract, to execute and deliver any instrument, or to 
acknowledge any instrument required by law to be acknowledged in the name of and on behalf 
of the Corporation.  Such authority may be general or confined to specific instances, but the 
appointment of any person other than an officer to acknowledge an instrument required by law to 
be acknowledged should be made by instrument in writing.  When the Academy Board 
authorizes the execution of a contract or of any other instrument in the name of and on behalf of 
the Corporation, without specifying the executing officers, the President or Vice-President, and 
the Secretary or Treasurer may execute the same and may affix the corporate seal thereto.  No 
contract entered into, by or on behalf of the Academy Board, shall in any way bind Bay Mills 
Community College or impose any liability on Bay Mills Community College, the College 
Board, its regents, officers, employees or agents. 

Section 2. Loans.  No loans shall be contracted on behalf of the Corporation and no 
evidences of indebtedness shall be issued in its name unless authorized by a resolution of the 
Academy Board.  Such authority may be general or confined to specific instances.  No loan, 
advance, overdraft or withdrawal by an officer or Director of the Corporation, other than in the 
ordinary and usual course of the business of the Corporation, shall be made or permitted.  No 
loan entered into, by or on behalf of the Academy Board, shall in any way be considered a debt 
or obligation of Bay Mills Community College or impose any liability on Bay Mills Community 
College, the College Board, its regents, officers, employees or agents. To avoid creating or 
perpetuating circumstances in which the possibility of favoritism, conflicts of interest, or 
impairment of efficient operations may occur, the Corporation will not issue a debt instrument 
(e.g. loan agreement, promissory note, mortgage, line of credit, etc.) to any person employed by 
the Corporation or any person who serves on the Academy Board.  This prohibition also applies 
to the issuance of a debt instrument to an entity owned or closely related to any Corporation 
employee or Academy Board member. 

Section 3. Checks, Drafts, etc.  All checks, drafts or other orders for the payment of 
money, notes or other evidences of indebtedness issued in the name of the Corporation, shall be 
signed by such officer or officers, agent or agents, of the Corporation and in such manner as shall 
from time to time be determined by resolution of the Academy Board. 

Section 4. Deposits.  Consistent with section 1221 of the Code, the Treasurer of the 
Academy shall deposit the funds of the Academy in a financial institution or in a joint investment 
authorized by the Code.  All additional funds of the Corporation not otherwise employed shall be 
deposited from time to time to the credit of the Corporation in such banks, trust companies or 
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other depositories as the Academy Board may select, provided that such financial institution is 
eligible to be a depository of surplus funds under Section 6 of Act No. 105 of the Public Acts of 
1855, as amended, being MCL 21.146 of the Michigan Compiled Laws. 

Section 5. Voting of Securities Owned by this Corporation.  Subject always to the 
specific directions of the Academy Board, any shares or other securities issued by any other 
Corporation and owned or controlled by this Corporation may be voted at any meeting of 
security holders of such other Corporation by the President of this Corporation or by proxy 
appointed by the President, or in the absence of the President and the President’s proxy, by the 
Secretary or Treasurer of this Corporation or by proxy appointed by the Secretary or Treasurer.  
Such proxy or consent with respect to any shares or other securities issued by any other 
corporation and owned by this corporation shall be executed in the name of this Corporation by 
the President, the Secretary or the Treasurer of this Corporation without necessity of any 
authorization by the Academy Board, affixation of corporate seal or countersignature or 
attestation by another officer.  Any person or persons designated in the manner above stated as 
the proxy or proxies of this Corporation shall have full right, power and authority to vote the 
shares or other securities issued by such other corporation and owned by this Corporation the 
same as such shares or other securities might be voted by this Corporation.  This section shall in 
no way be interpreted to permit the Corporation to invest any of its surplus funds in any shares or 
other securities issued by any other corporation.  This section is intended to apply, however, to 
all gifts, bequests or other transfers of shares or other securities issued by any other corporation 
which are received by the Corporation. 

Section 6. Contracts Between Corporation and Related Persons; Persons Ineligible to 
Serve as Directors.  Pursuant to the Code, each Director, officer or employee of the Academy 
shall comply with the Incompatible Public Office statute, Act No. 566 of the Public Acts of 
1978, being sections 15.181 to 15.185 of the Michigan Compiled Laws, and the Contracts of 
Public Servants with Public Entities, Act No. 317 of the Public Acts of 1968, being sections 
15.321 to 15.330 of the Michigan Compiled Laws.  The Academy Board shall ensure compliance 
with the Contract and Applicable Law relating to conflicts of interest. 

 
ARTICLE IX 

INDEMNIFICATION 

Each person who is or was a Director, officer or member of a committee of the 
Corporation and each person who serves or has served at the request of the Corporation as a 
Director, officer, employee or agent of any other corporation, partnership, joint venture, trust or 
other enterprise, shall be indemnified by the Corporation to the fullest extent permitted by the 
corporation laws of the State of Michigan as they may be in effect from time to time.  The 
Corporation may purchase and maintain insurance on behalf of any such person against any 
liability asserted against and incurred by such person in any such capacity or arising out of his 
status as such, whether or not the Corporation would have power to indemnify such person 
against such liability under the preceding sentence.  The Corporation may, to the extent 
authorized from time to time by the Academy Board, grant rights to indemnification to any 
employee or agent of the Corporation to the fullest extent provided under the laws of the State of 
Michigan as they may be in effect from time to time. 
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ARTICLE X 

FISCAL YEAR 

The fiscal year of the Corporation shall begin on the first day of July in each year. 

ARTICLE XI 

AMENDMENTS 

These Bylaws may be altered, amended or repealed and new Bylaws may be adopted by 
obtaining (a) the affirmative vote of a majority of the Academy Board at any regular or special 
meeting of the Academy Board, if a notice setting forth the terms of the proposal has been given 
in accordance with the notice requirements for such meetings, and (b) the written approval of the 
changes or amendments by the College President or his designee.  In the event that a proposed 
change is not accepted by the College President or his designee, the College Board shall consider 
and vote upon a change proposed by the Corporation following an opportunity for a written and 
oral presentation to the College Board by the Corporation.  Amendments to these Bylaws take 
effect only after they have been approved by both the Corporation’s Academy Board and by the 
College Board or its designee. 

ARTICLE XI 

CONTRACT DEFINITIONS 

The definitions set forth in the Terms and Conditions incorporated as part of the Contract 
shall have the same meaning in these Bylaws. 

 

CERTIFICATION 

The Academy Board certifies that these Bylaws were adopted as and for the Bylaws of a 
Michigan corporation in an open and public meeting, by [unanimous] consent of the Academy 
Board on the ____ day of _____________, 2024. 

 

____________________________________ 
Secretary 
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 SCHEDULE 3 
 
 FISCAL AGENT AGREEMENT 
 

This Agreement is part of the Contract issued by the Bay Mills Community College Board 
of Regents (“College Board”), an authorizing body as defined by the Revised School Code, as 
amended (the “Code”), to Holly Park Academy (the “Academy”), a public school academy. 
 
 Preliminary Recitals 
 

WHEREAS, pursuant to the Code and the Contract, the College Board, as authorizing 
body, is the fiscal agent for the Academy, and 
 

WHEREAS, the College Board is required by law to forward any State School Aid 
Payments received from the State of Michigan (“State”) on behalf of the Academy to the Academy, 
 

NOW, THEREFORE, in consideration of the premises set forth below, the parties agree to 
the following: 
 
 ARTICLE I 
 
 DEFINITIONS AND INTERPRETATIONS 
 

Section 1.01. Definitions.  Unless otherwise provided, or unless the context requires 
otherwise, the following terms shall have the following definitions: 
 

“Account” means an account established by the Academy for the receipt of State School 
Aid Payments at a bank, savings and loan association, or credit union which has not been 
deemed ineligible to be a depository of surplus funds under Section 6 of Act No. 105 of 
the Public Acts of 1855, being Section 21.146 of the Michigan Compiled Laws. 

 
“Agreement” means this Fiscal Agent Agreement. 

 
“Fiscal Agent” means the College Board or an officer or employee of Bay Mills 
Community College as designated by the College Board. 

 
“Other Funds” means any other public or private funds which the Academy receives and 
for which the College Board voluntarily agrees to receive and transfer to the Academy. 

 
“State School Aid Payment” means any payment of money the Academy receives from the 
State School Aid Fund established pursuant to Article IX, Section 11 of the Michigan 
Constitution of 1963 or under the State School Aid Act of 1979, as amended. 

 
“State” means the State of Michigan. 
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“State Treasurer” means the office responsible for issuing funds to public school academies 
for State School Aid Payments pursuant to the School Aid Act of 1979, as amended. 

 
 ARTICLE II 
 
 FISCAL AGENT DUTIES 
 

Section 2.01.  Receipt of State School Aid Payments and Other Funds.  The College Board 
is the Fiscal Agent for the Academy for the limited purpose of receiving State School Aid 
Payments. By separate agreement, the College Board and the Academy may also agree that the 
College Board will receive Other Funds for transfer to the Academy.  The Fiscal Agent will receive 
State School Aid Payments from the State, as provided in Section 3.03.   
 

Section 2.02.  Transfer to Academy.  Except as provided in Article X of the Terms and 
Conditions and in the Oversight Agreement, the Fiscal Agent shall transfer all State School Aid 
Payments and all Other Funds received on behalf of the Academy to the Academy within ten (10) 
business days of receipt or as otherwise required by the provisions of the State School Aid Act of 
1979 or applicable State Board rules.  The State School Aid Payments and all Other Funds shall 
be transferred into the Account designated by a resolution of the Academy Board and by a method 
of transfer acceptable to the Fiscal Agent. 
 

Section 2.03.  Limitation of Duties.  The Fiscal Agent has no responsibilities or duties to 
verify the Academy’s pupil membership count, as defined in the State School Aid Act of 1979, as 
amended, or to authorize, to approve or to determine the accuracy of the State School Aid 
Payments received on behalf of the Academy from the State Treasurer.  The duties of the Fiscal 
Agent are limited to the receipt and transfer to the Academy of State School Aid Payments and 
Other Funds received by the Academy.  The Fiscal Agent shall have no duty to monitor or approve 
expenditures made by the Academy Board. 
 

Section 2.04.  Academy Board Requests for Direct Intercept of State School Aid Payments.   
If the Academy Board directs that a portion of the Academy’s State School Aid Payments be 
forwarded by the Fiscal Agent to a third party account for the payment of Academy debts and 
liabilities, the Academy shall submit to the Charter Schools Office: (i) a copy of the Academy 
Board’s resolution authorizing the direct intercept of State School Aid Payments; and (ii) a copy 
of a State School Aid Payment Agreement and Direction document that is in a form and manner 
acceptable to the Fiscal Agent.  The State School Aid Payment and Direction document shall 
include language that the third party lender or trustee acknowledges and consents to the transfer 
of State School Aid Payments into the Academy’s dissolution account, as set forth in Article X of 
the Terms and Conditions.  Any unspent funds remaining in the Academy’s dissolution account 
after payment of all wind up and dissolution expenses shall be returned to the Academy. 
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 ARTICLE III 
 
 STATE DUTIES 
 

Section 3.01. Eligibility for State School Aid Payments.  The State, through its 
Department of Education, has sole responsibility for determining the eligibility of the Academy to 
receive State School Aid Payments.  The State, through its Department of Education, has sole 
responsibility for determining the amount of State School Aid Payments, if any, the Academy shall 
be entitled to receive. 

 
Section 3.02. State School Aid Payment Overpayments and Penalties.  The State, through 

its Department of Education, has sole responsibility for determining State School Aid Payment 
overpayments to the Academy and the method and time period for repayment by the Academy.  
The State, through its Department of Education, has sole responsibility for assessing State School 
Aid penalties against the Academy for noncompliance with the Code and the State School Aid Act 
of 1979, as amended.   
 

Section 3.03. Method of Payment.  Each State School Aid Payment for the Academy will 
be made to the Fiscal Agent by the State Treasurer by issuing a warrant and delivering the warrant 
to the Fiscal Agent by electronic funds transfer into an account specified by the Fiscal Agent, or 
by such other means deemed acceptable to the Fiscal Agent.  The State shall make State School 
Aid Payments at the times specified in the State School Aid Act of 1979, as amended. 
 
 ARTICLE IV 
 
 ACADEMY DUTIES 
 

Section 4.01. Compliance with State School Aid Act.  In order to assure that funds are 
available for the education of pupils, an Academy shall comply with all applicable provisions of 
the State School Aid Act of 1979, as amended.   
 

Section 4.02. Expenditure of Funds.  The Academy may expend funds that it receives 
from the State School Aid Fund for any purpose permitted by the State School Aid Act of 1979 
and may enter into contracts and agreements determined by the Academy Board to be consistent 
with the purposes for which the funds were appropriated. 
 

Section 4.03.  Mid-Year Transfers.  Funding for students transferring into or out of the 
Academy during the school year shall be in accordance with the State School Aid Act of 1979 or 
applicable State Board rules. 
 

Section 4.04.  Repayment of Overpayment and Penalties.  The Academy shall be directly 
responsible for reimbursing the State for any overpayment of State School Aid Payments or any 
State School Aid penalties.  At its option, the State may reduce subsequent State School Aid 
Payments by the amount of the overpayment or penalty or seek collection of the overpayment or 
penalty from the Academy. 
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Section 4.05.  Deposit of Academy Funds.  The Academy Board agrees to comply with 
Section 1221 of the Revised School Code, being MCL 380.1221, regarding the deposit of State 
School Aid Payments and Other Funds received by the Academy. 
 
 ARTICLE  V 
 
 RECORDS AND REPORTS 
 

Section 5.01.  Records.  The Fiscal Agent shall keep books of record and accounts of all 
transactions relating to the receipts, disbursements, allocations and application of the State School 
Aid Payments and Other Funds received, deposited or transferred for the benefit of the Academy, 
and these books shall be available for inspection at reasonable hours and under reasonable 
conditions by the Academy and the State. 
 

Section 5.02.  Reports.  The Fiscal Agent shall prepare and send to the Academy within 
thirty (30) days of September 1, 2023, and annually thereafter, a written report dated as of August 
31st summarizing all receipts, deposits and transfers made on behalf or for the benefit of the 
Academy during the period beginning on the latter of the date hereof or the date of the last such 
written report and ending on the date of the report, including without limitation, State School Aid 
Payments received on behalf of the Academy from the State Treasurer and any Other Funds which 
the College Board receives under this Agreement. 
 
 ARTICLE VI 
  
 CONCERNING THE FISCAL AGENT 
 

Section 6.01.  Representations.  The Fiscal Agent represents that it has all necessary power 
and authority to enter into this Agreement and undertake the obligations and responsibilities 
imposed upon it in this Agreement and that it will carry out all of its obligations under this 
Agreement. 
 

Section 6.02.  Limitation of Liability.  The liability of the Fiscal Agent to transfer funds to 
the Academy shall be limited to the amount of State School Aid Payments as are from time to time 
delivered by the State and the amount of Other Funds as delivered by the source of those funds.   
 

The Fiscal Agent shall not be liable for any action taken or neglected to be taken by it in 
good faith in any exercise of reasonable care and believed by it to be within the discretion or power 
conferred upon it by Applicable Law or this Agreement, nor shall the Fiscal Agent be responsible 
for the consequences of any error of judgment; and the Fiscal Agent shall not be answerable except 
for its own action, neglect or default, nor for any loss unless the same shall have been through its 
gross negligence or willful default. 
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The Fiscal Agent shall not be liable for any deficiency in the State School Aid Payments 
received from the State Treasurer to which the Academy was properly entitled.  The Fiscal Agent 
shall not be liable for any State School Aid overpayments made by the State Treasurer to the 
Academy for which the State subsequently seeks reimbursement.  The Fiscal Agent shall not be 
liable for any State School Aid penalties imposed by the State against the Academy. 

Acknowledgment of Receipt 

The undersigned, on behalf of the State of Michigan, Department of Treasury, acknowledges 
receipt of the foregoing Fiscal Agent Agreement that is part of the Contract issued by the Bay 
Mills Community College Board of Regents to Holly Park Academy. 

Date:  February 29, 2024

078905.000001  4857-2104-5088.1  



Tab 4 



 
 1 

 SCHEDULE 4 

 
 OVERSIGHT AGREEMENT 
 

This Agreement is part of the Contract issued by the Bay Mills Community College Board of 
Regents (“College Board”), an authorizing body as defined by the Revised School Code, as amended 
(the “Code”), to Holly Park Academy (the “Academy”), a public school academy. 
 
 Preliminary Recitals 
 

WHEREAS, the College Board, subject to the leadership and general supervision of the State 
Board of Education over all public education, is responsible for overseeing the Academy’s 
compliance with the Contract and all Applicable Law, 
 

NOW, THEREFORE, in consideration of the premises set forth below, the parties agree to 
the following: 
 
 ARTICLE I 
 
 DEFINITIONS AND INTERPRETATIONS 
 

Section 1.01. Definitions.  Unless otherwise provided, or unless the context requires 
otherwise, the following terms shall have the following definitions: 
 

“Agreement” means this Oversight Agreement. 
 

“Compliance Certification Duties” means the Academy’s duties set forth in Section 2.02 of 
this Agreement. 
 
“Charter Schools Office” means the office designated by the College Board as the initial 
point of contact for public school academy applicants and public school academies 
authorized by the College Board.  The Charter Schools Office is responsible for 
administering the Oversight Responsibilities with respect to the Contract. 

 
“Oversight Responsibilities” means the College Board’s oversight responsibilities set forth in 
Section 2.01 of this Agreement. 

 
“State School Aid Payment” means any payment of money the Academy receives from the 
state school aid fund established pursuant to Article IX, Section 11 of the Michigan 
Constitution of 1963 or under the State School Aid Act of 1979, as amended. 
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 ARTICLE II 
 
 OVERSIGHT AND COMPLIANCE CERTIFICATION RESPONSIBILITIES 
 

Section 2.01. Oversight Responsibilities.  The Charter Schools Office, as it deems necessary 
to fulfill the College Board’s Oversight Responsibilities, may undertake the following: 

 
a.  Conduct a review of the Academy’s audited financial reports as submitted, including the 
auditor’s management letters, and report to the College Board any exceptions as well as any 
failure on the part of the Academy to meet generally accepted public sector accounting 
principles. 

 
b.  Conduct a review of the records, internal controls or operations of the Academy to 
determine compliance with the Contract and Applicable Law. 
 
c.  Conduct a meeting annually between the Academy Board of Directors and a designee of 
the College Board to determine compliance with the Contract and Applicable Law. 

 
d.  Institute action pursuant to the terms of the Contract to suspend, terminate, reconstitute or 
revoke the Contract. 

 
e.  Monitor the Academy’s compliance with the Contract, the Code, and all other Applicable 
Law. 

 
f.  Request periodic reports from the Academy regarding any aspect of its operation, 
including, without limitation, whether the Academy has met or is achieving its targeted 
educational goals and applicable academic performance standards set forth in the Contract. 

 
g.  Request evidence that the Academy has obtained the necessary permits and certificates of 
compliance to operate as a public school from the applicable governmental agencies, 
including, without limitation, the Michigan Department of Licensing and Regulatory Affairs, 
Bureau of Construction Codes and the Bureau of Fire Services, and local health departments. 

 
h.  Determine whether the Academy has failed to abide by or meet the educational goals or 
applicable academic performance standards as set forth in the Contract. 

 
i.  Provide supportive services to the Academy as deemed necessary and/or appropriate by 
the College Board or its designee. 

 
j.  Evaluate whether the Academy appropriately administers all optional or statutorily 
mandated assessments pursuant to the Academy’s student population, goals and programs. 
 
k.  Take other actions, as authorizing body, as permitted or required by the Code. 
 
Section 2.02. Compliance Certification Duties.  The Academy agrees to perform all of the 

following Compliance Certification Duties: 
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a.  Submit information to the Charter Schools Office in accordance with the Master Calendar 
of Reporting Requirements adopted by the Charter Schools Office.  The Master Calendar 
may be amended from time to time as deemed necessary by the Charter Schools Office 
Director. 

 
b. Submit quarterly financial reports to the Charter Schools Office in a form and manner 
determined by the Charter Schools Office.  Submit other financial reports as established by 
the Charter Schools Office. 

 
c.  Permit inspection of the Academy’s records and/or premises at any reasonable time by the 
Charter Schools Office. 

 
d.  Report any litigation or formal proceedings alleging violation of any Applicable Law by 
the Academy to counsel for the College Board as designated in Article XII of  the Terms and 
Conditions. 

 
e.  Upon request, provide copies of information submitted to the Michigan Department of 
Education, the Superintendent of Public Instruction, or State Board of Education to the 
Charter Schools Office. 

 
f.  Provide proposed minutes of all Academy Board of Directors’ meetings to the Charter 
Schools Office no later than ten (10) business days after such meeting, and provide approved 
final minutes to the Charter Schools Office within five (5) business days after the minutes 
are approved. 

 
g.  Submit to the Charter Schools Office prior to the issuance of the Contract, copies of 
insurance policies evidencing all insurance as required by the Contract. 
 
h.  Submit to the Charter Schools Office a copy of the Academy’s lease, deed or other 
purchase arrangement for its physical facilities as required by the Contract. 

 
i. Submit to the Charter Schools Office, copies of all fire, health and safety approvals 
required by Applicable Law for the operation of a school. 

 
j.  Submit annually to the Charter Schools Office, the dates, times and a description of how 
the Academy will provide notice of the Academy’s pupil application and enrollment process. 
The Academy’s pupil application and enrollment admission process must be conducted in a 
fair and open manner in compliance with the Contract and the Code.  At a minimum, the 
Academy shall make a reasonable effort to advertise its enrollment openings by newspaper, 
mail, media, internet or other acceptable communication process.  All Academy notices of 
the open enrollment period must include language that the open enrollment period includes 
evening and weekend times for enrolling students in the Academy.  In addition, the Academy 
must set forth in all public notices the date for the holding of a random selection drawing if 
such a drawing becomes necessary. 
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k.  Upon receipt from the Michigan Department of Licensing and Regulatory Affairs, Bureau 
of Construction Codes and the Bureau of Fire Services, the Academy shall submit to the 
Charter Schools Office a copy of any Certificate of Occupancy approval for the Academy’s 
school facility outlined in Schedule 6.  The Academy shall not occupy or use the school 
facility identified in Schedule 6 until such facility has been approved for occupancy by the 
Bureau of Construction Codes and the Bureau of Fire Services or other local authorized 
building department. 

 
l.  Submit to the Charter Schools Office copies of ESP agreements, if any, in compliance 
with the Contract and the Code. 

 
m.  By July 1st of each year, the Academy Board shall provide a copy of the Academy 
Board’s public meeting schedule for the upcoming school year.  The Academy Board’s 
public meeting schedule shall include the date, time and location of the public meetings for 
the upcoming school year.  Within ten (10) business days of Academy Board approval, the 
Academy Board shall provide a copy to the Charter Schools Office of any changes to the 
Academy Board public meeting schedule.  
 
n.  Prior to December 31 of each year and whenever necessary thereafter, the Academy 
Board shall approve and submit a revised operating school budget that includes, without 
limitation, the following: (i) the total projected amount of state school aid revenues based on 
the Academy’s October pupil membership count; (ii) revised personnel costs; (iii) any start-
up expenses incurred by the Academy; and (iv) the total amount of short-term cash flow 
loans obtained by the Academy.  The Academy shall make budget revisions in a manner 
prescribed by law.  Within thirty (30) days of the Academy Board approving the budget 
(original and amended, if applicable), the Academy shall place a copy of that budget on the 
Academy’s website within a section of the website that is accessible to the public. 
 
o.  Within 5 days of its submission to the Center for Educational Performance and 
Information (CEPI) of the budgetary assumptions that are required by Section 1219 of the 
Code, the Academy shall provide a copy of those budgetary assumptions to the Charter 
Schools Office, and confirm that the submitted budgetary assumptions were used in the 
adoption of the Academy’s annual budget.   
 
p.  Submit copies to the Charter Schools Office of any periodic financial status reports 
required of the Academy by the Department of Treasury. 
 
q.  Provide copies of notices, reports and plans, including deficit elimination or enhanced 
deficit elimination plans, to the Charter Schools Office under Section 1220 of the Code. 
 

To the extent that any dates for the submission of materials by the Academy under Section 2.02 
conflict with dates set forth in the Master Calendar, the dates in the Master Calendar shall control. 
 

Section 2.03. Waiver and Delegation of Oversight Procedures.  The College Board or its 
designee and the Academy may agree to modify or waive any of the Oversight Duties or Compliance 
Certification Duties.  The College Board may delegate its Oversight Duties, or any portion of its 
Oversight Duties, to an officer of the College or other designee. 
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 ARTICLE III 
 
 RECORDS AND REPORTS 
 

Section 3.01.  Records.  The Academy will keep records in which complete and correct 
entries shall be made of all Compliance Certification Duties conducted, and these records shall be 
available for inspection at reasonable hours and under reasonable conditions by the Charter Schools 
Office. 
 
 ARTICLE IV 
 
 MISCELLANEOUS 
 

Section 4.01.  Administrative Fee.  The Academy agrees to pay to the College Board an 
administrative fee of 3% of the State School Aid Payments received by the Academy.  This fee shall 
be retained by the College Board from each State School Aid Payment received by the College 
Board for forwarding to the Academy.  This fee shall compensate the College Board for overseeing 
the Academy’s compliance with the Contract and all Applicable Law and other related activities for 
which compensation is permissible.  If the Academy elects to enter into a contract for an 
administrative review with the Charter Schools Office, the costs of performing an administrative 
review shall not be part of the administrative fee under this section but shall be an added service 
provided by the Charter Schools Office to the Academy on a fee for service basis, as authorized 
under the Code. 
 

Section 4.02.  Time of the Essence.  Time shall be of the essence in the performance of 
obligations from time to time imposed upon the Academy and the College Board by this Agreement. 

 
Section 4.03.  Audit and Evaluation.  The Academy: 
 
a.  hereby authorizes the Charter Schools Office to perform audit and evaluation studies 
using Academy data including, but not limited to, personally identifiable information about 
the Academy’s students and staff submitted by the Academy to agencies including, but not 
limited to, Center for Educational Performance and Information (“CEPI”), Office of 
Educational Assessment and Accountability (“OEAA”) and the Michigan Department of 
Education (“MDE”).  Pursuant to this authorization, the Charter Schools Office shall abide 
by the regulations that govern the use of student data within the Family Educational Rights 
and Privacy Act (FERPA - 34 CFR Part 99), the Michigan Identity Theft Protection Act of 
2004, and the Privacy Act of 1974. 
 
b.  shall upon request, provide the Charter Schools Office with copies or access to data, 
documents or information submitted to the Michigan Department of Education, the 
Superintendent of Public Instruction, the State Board of Education, the Center for 
Educational Performance and Information, the Michigan DataHub or any other state or 
federal agency. 
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Section 4.04.   Fiscal Stress Notification from State Treasurer.  If the State Treasurer 
notifies the Academy that the State Treasurer has declared the potential for Academy financial stress 
exists, the Academy shall provide a copy of the notice to the Charter Schools Office.  Within fifteen 
(15) days of receipt of the notification from the Academy, the Charter Schools Office Director shall 
notify the Academy whether the Charter Schools Office is interested in entering into a contract to 
perform an administrative review for the Academy.  The parties shall consult with the Department of 
Treasury on the development of the contract and the contract for administrative review shall comply 
with the Code.  If the College is not interested in performing an administrative review or the parties 
are unable to reach agreement on an administrative review, the Academy shall consider entering into 
a contract for an administrative review with an intermediate school district.  Nothing in this Section 
4.04 shall prohibit the Academy from electing to enter into a contract for an administrative review 
with the College or an intermediate school district.   

 
ARTICLE V 

 
TRANSPARENCY PROVISION 

 
Section 5.01.  Information to Be Made Publicly Available by the Academy and ESP. 
 
 A. Information to Be Made Publicly Available by the Academy.  The following 
described categories of information are specifically included within those to be made available to the 
public and the Charter Schools Office by the Academy in accordance with Section 12.17(a) of the 
Terms and Conditions: 
 
1. Copy of the Contract 

2. Copies of the executed Constitutional Oath of public office form for each serving Director 
3. List of currently serving Directors with name, address, and term of office 
4. Copy of the Academy Board’s meeting calendar 

5. Copy of public notice for all Academy Board meetings 

6. Copy of Academy Board meeting agendas 

7. Copy of Academy Board meeting minutes 

8. Copy of Academy Board approved budget and amendments to the budget 

9. Copies of bills paid for amounts of $10,000.00 or more as submitted to the Academy 
Board 

10. Copy of the quarterly financial reports submitted to the Charter Schools Office 

11. Copy of curriculum and other educational materials given to the Charter Schools Office 

12. Copy of school improvement plan (if required) 



 
 7 

13. Copies of facility leases, mortgages, modular leases and/or deeds 

14. Copies of equipment leases 

15. Proof of ownership for Academy owned vehicles and portable buildings 

16. Copy of Academy Board approved ESP Agreement(s) 

17. Copy of Academy Board approved services contract(s) 

18. Office of Fire Safety certificate of occupancy for all Academy facilities 

19. MDE letter of continuous use (if required) 

20. Local County Health Department food service permit (if required) 

21. Asbestos inspection report and Asbestos management plan (if required) 

22. Boiler inspection certificate and lead based paint survey (if required) 

23. Phase 1 environmental report (if required) 

24. List of current Academy teachers and school administrators with names and addresses 
and their individual salaries as submitted to the Registry of Educational Personnel 

25. Copies of administrator and teacher certificates or permits for all current administrative 
and teaching staff 

26. Evidence of fingerprinting, criminal background and record checks and unprofessional 
conduct check required by the Code for all Academy teachers and administrators 

27. Academy Board approved policies 

28. Copy of the annual financial audit and any management letters issued to the Academy Board 
 
29. Proof of insurance as required by the Contract 
 
30. Any other information specifically required under the Code 
 

B. Information to Be Made Publicly Available by the ESP.  The following information is 
specifically included within the types of information available to the Academy by the Educational 
Service Provider (if any) in accordance with Section 12.17(b) of the Terms and Conditions: 

1. Any information needed by the Academy in order to comply with its obligations to 
disclose the information listed under Section 5.01(A) above. 
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Staff Responsibilities 
 

Job Title: Principal 
Department: School Administration 
Reports To: Director of School Quality 
Employed By: National Heritage Academies 

 
SUMMARY 
The principal is dedicated to achieving the mission of "Challenging each child to achieve... ". He 
or she will hold the unwavering belief that all children can and will learn given the right 
opportunities. Qualified principals will have a proven track record of achieving significant rates of 
student growth. Strong leadership and management skills are also required as is the ability to 
provide instructional support to teachers. To these ends, the principal must be committed to and 
capable of developing school culture, promoting student achievement, and implementing 
seamless school operations. 

 
ESSENTIAL DUTIES 
The duties include working with students, families and staff to create a thriving school 
community focused on achieving results. The principal must be able to effectively direct and 
coordinate educational, administrative, and counseling activities; formulate policy at the school 
level; make hiring and termination decisions; set salaries; evaluate teacher performance; and 
plan for his or her own succession. 

 
QUALIFICATIONS 
To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily. The requirements listed below are representative of the knowledge, skill and/or 
ability required. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 

 
A qualified principal will have certification as required by applicable law and has between four 
and ten years of school leadership experience in working with diverse student populations. The 
principal will be able to demonstrate achievements in student proficiency and growth that can be 
specifically linked to their leadership and interventions. The ability to interpret student 
performance data and to develop strategies that differentiate learning based on assessment 
results is key. Dedication to ongoing professional development is important and the principal 
should be familiar with education journals, research and current trends in education. As a 
building leader, the principal should also be comfortable working with financial reports and legal 
documents. 

 
Both oral and written communication skills are key to success as a principal. The principals will 
be able to respond aptly to common inquiries from parents, the community, and the authorizer 
and to present information to the Board of Directors. He or she will have the ability to problem 
solve and to draft correspondence appropriate to the circumstances. The principal will support 
and always seek to fulfill the guiding concepts for the school embodied in the mission and the 
school's moral focus program. 

 
SUPERVISORY REPONSIBILITIES 
A Principal will directly supervise a group of employees, not to exceed 15 employees. This 
group includes Deans and front office staff, and may in some circumstances include 
paraprofessional staff, special education and/or specials teachers. The principal will carry out 
supervisory responsibilities in accordance with the organization's policies and applicable laws. 
Responsibilities include interviewing, hiring and training employees; planning, assigning, and 
directing work; appraising performance; rewarding and disciplining employees; addressing 
complaints and resolving problems. 
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PHYSICAL DEMANDS 
The physical demands described here are representative of those that must be met be an 
employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 

 
While performing the duties of this job, the employee is regularly required to talk or hear. The 
employee frequently is required to sit; use hands to handle; and reach with hands and arms. 
The employee is occasionally required to stand and walk. The employee must occasionally lift 
and/or move up to 25 pounds. Specific vision abilities required by this job include close vision, 
distance vision, color vision, peripheral vision, depth perception, and ability to adjust focus. 

 
WORK ENVIRONMENT 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions. 

 
While performing the duties of this job, the employee is occasionally exposed to wet and/or 
humid conditions and outside weather conditions. The noise level in the work environment is 
usually moderate. 
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Job Title: Dean 
Department: School Administration 
Reports To: Principal 
Employed By: National Heritage Academies 

 
SUMMARY 
Deans hold leadership positions within the school and must share their colleagues' commitment 
to achieving the mission of the school. They must possess an unrelenting drive to change lives, 
make a difference, transfer knowledge, and create opportunity. Deans will effectively manage 
people, develop teachers, demonstrate the ability to build culture, and aspire to model the 
virtues adopted in the moral focus program. 

 
ESSENTIAL DUTIES 
Deans are responsible for management oversight and will hold specifically defined roles within 
the leadership structure. As such, they will manage a subset of the school staff, and provide 
primary responsibility for various areas of leadership across the building. Like the principal, 
these responsibilities require individuals who can respond to common inquiries from parents 
and the community, and who are able to problem solve and communicate effectively. 

 
QUALIFICATIONS 
To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily. The requirements listed below are representative of the knowledge, skill and/or 
ability required. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 

 
Qualified deans possess a Bachelor's Degree or higher and a minimum of three to five years of 
experience in teaching. As instructional leaders, deans will demonstrate success in leading, 
motivating and coaching a team of teachers, who have mastered instructional best practices, 
and who are continuously seeking new and better approaches to teaching and learning. 

 
SUPERVISORY REPONSIBILITIES 
Directly supervises a subset of instructional employees in the school, to include teachers, 
special education and paraprofessional staff. He/she will carry out supervisory responsibilities in 
accordance with the organization's policies and applicable laws. Deans, with the assistance of 
the Principal, are involved in the interviewing, hiring and training of employees. Responsibilities 
include planning, assigning and directing of work; appraising performance; rewarding and 
disciplining employees; addressing complaints and resolving problems. 

 
PHYSICAL DEMANDS 
The physical demands described here are representative of those that must be met be an 
employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 

 
While performing the duties of this job, the employee is regularly required to talk or hear. The 
employee frequently is required to sit; use hands to handle; and reach with hands and arms. 
The employee is occasionally required to stand and walk. The employee must occasionally lift 
and/or move up to 25 pounds. Specific vision abilities required by this job include close vision, 
distance vision, color vision, peripheral vision, depth perception, and ability to adjust focus. 
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WORK ENVIRONMENT 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions. 

 
While performing the duties of this job, the employee is occasionally exposed to wet and/or 
humid conditions and outside weather conditions. The noise level in the work environment is 
usually moderate. 
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Job Title: Teacher 
Department: School Teachers 
Reports To: Dean 
Employed By: National Heritage Academies 

 
SUMMARY 
Teachers at the school are committed to the mission and possess an unwavering dedication to 
promoting high expectations and academic growth. Teachers do not work independently in their 
classrooms but collaborate with their grade-level teams in planning lessons, honing instructional 
techniques, and achieving learning objectives. Teachers are able to participate collaboratively 
and professionally with other staff, as well as with parents, volunteers, and the community. 
Teachers will promote and always seek to fulfill the guiding concepts for the school, including its 
mission, moral focus program, and vision. 

 
ESSENTIAL DUTIES 
Teachers will be responsible for creating, managing, and participating in a variety of learning 
environments and activities that provide opportunities for students to develop to their fullest 
potential and achieve their learning objectives. Teachers will have the ability to apply knowledge 
of current research and theory to the instructional program and to plan and implement lessons 
based on school objectives and the needs and abilities of students. 

 
QUALIFICATIONS 
To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily. The requirements listed below are representative of the knowledge, skill and/or 
ability required. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 

 
EDUCATION and/or EXPERIENCE 
Bachelor's degree is required along with appropriate licensure/certification. Teaching 
experience, preferably at the elementary school level, is desired. 

 
LANGUAGE SKILLS 
Ability to read, analyze and interpret general business periodicals, professional journals, 
technical procedures, and governmental regulations. Ability to write reports, business 
correspondence, and procedure manuals. Ability to establish and maintain effective 
working relationships with students, peers, parents and community; ability to speak 
clearly and concisely in written and oral communication. 

 
MATHEMATICAL SKILLS 
Ability to add, subtract, multiply and divide all units of measure, using whole numbers, 
common fractions, and decimals. Ability to compute rate, ratio, and percent and to draw 
and interpret graphs. Ability to work with mathematical concepts such as probability and 
statistical inference, and fundamentals of plane and solid geometry and trigonometry. 
Ability to apply mathematical concepts to practical situations. 

 
REASONING ABILITY 
Ability to define problems, collect data, establish facts, and draw valid conclusions. 
Ability to deal with a variety of abstract and concrete variables in situations where only 
limited standardization exists. Ability to interpret a variety of instructions furbished in 
written, oral, diagram, or schedule form. 

 
CERTIFICATES, LICENSES, REGISTRATIONS 
Teaching Certificate/License/Permit with appropriate endorsements valid in the state the 
Teacher will be teaching. 



5-6  

Staff Responsibilities 
 
 
 

OTHER SKILLS AND ABILITIES 
Ability to apply knowledge of current research and theory to instructional program; ability 
to plan and implement lessons based on school objectives and the needs and abilities of 
students. Ability to establish and maintain effective relationships with students, peers 
and parents; skill in oral and written communication. Ability to perform duties with 
awareness of all NHA requirements and School Board policies. Ability to use technology 
for instructional purposes and to teach current technology skills and the use of 
technology tools for grade level. Ability to apply knowledge about legal issues to the 
work setting. 

 
PHYSICAL DEMANDS 
The physical demands described here are those that must be met by an employee to 
successfully perform this job. Reasonable accommodations may be made to enable qualified 
individuals with disabilities to perform the essential physical functions. 

 
While performing the duties of this job, the employee is regularly required to talk and hear. The 
employee frequently is required to sit; use hands to handle; and reach with hands and arms. 
The employee is occasionally required to stand and walk. The employee must occasionally lift 
and/or move up to 25 pounds. Specific vision abilities required by this job include close vision, 
distance vision, color vision, peripheral vision, depth perception, and ability to adjust focus. 

 
WORK ENVIRONMENT 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions. 

 
While performing the duties of this job, the employee is occasionally exposed to wet and/or 
humid conditions and outside weather conditions. The noise level in the work environment is 
usually moderate. 
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Job Title: 
Department: 
Reports To: 
Employed By: 

Library Technology Specialist 
School Staff 
Dean 
National Heritage Academies 

 
SUMMARY 
The Library Technology Specialist at the school will ascribe to the school's mission and share 
his or her colleagues' commitment to providing an unparalleled educational opportunity to its 
students. The Library Technology Specialist will be passionate about introducing students to 
classic and contemporary literature, instilling them with a life-long love of reading, and 
instructing them in information literacy. He or she will support and aspire to model the mission of 
the school and the virtues emphasized in the moral focus program. 

 
ESSENTIAL DUTIES 
The Library Technology Specialist will work with classroom teachers to help plan and integrate 
lessons and provide resources. Students will use technology to research, compose, and present 
information related to topics studied in other content area classes. He or she must possess the 
leadership capacity and expertise necessary to ensure that the library and educational 
technology programs are an integral part of the instructional program of the school 

 
QUALIFICATIONS 
To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily. The requirements listed below are representative of the knowledge, skill and/or 
ability required. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 

 
The school will seek a Library Technology Specialist with a bachelor's degree, experience 
teaching in a library/media center, and a master's level endorsement in educational technology 
or library science. As a staff member who is likely to interact regularly with every student, 
teacher, and administrator, the Library Technology Specialist must possess excellent 
communication skills, be able to establish and manage effective working relationships, and 
readily assume the responsibilities of leader, trainer, manager, teacher, and information 
specialist. 

 
PHYSICAL DEMANDS 
The physical demands described here are representative of those that must be met be an 
employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 

 
While performing the duties of this job, the employee is regularly required to talk or hear. The 
employee frequently is required to sit; use hands to handle; and reach with hands and arms. 
The employee is occasionally required to stand and walk. The employee must occasionally lift 
and/or move up to 25 pounds. Specific vision abilities required by this job include close vision, 
distance vision, color vision, peripheral vision, depth perception, and ability to adjust focus. 

 
WORK ENVIRONMENT 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions. 

 
While performing the duties of this job, the employee is occasionally exposed to wet and/or 
humid conditions and outside weather conditions. The noise level in the work environment is 
usually moderate. 
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Job Title: 
Department: 
Reports To: 
Employed By: 

Special Education Teacher 
School Teachers 
Dean 
National Heritage Academies 

 
SUMMARY 
The school will seek a special education teacher who is committed to the school's mission and 
aspires to model the virtues of the moral focus program. He or she will possess unwavering 
dedication to changing lives, creating educational opportunity for students and instilling a life- 
long love of learning. In a position that requires working with students of various academic, 
physical, and emotional needs, the special education teacher must be able to adapt, prioritize, 
and work collaboratively with other teachers at the school. 

ESSENTIAL DUTIES 
The Special Education Teacher is responsible to work with students in the K-8 program that 
experience emotional, learning, and physical disabilities and are eligible for special education 
programs and services as determined by an IEP committee. While working with these special 
education students, the Special Education Teacher may also work with At-Risk students within 
the general education population and in the general education classroom in conjunction with the 
support they are providing to students with special needs. 

 
QUALIFICATIONS 
To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily. The requirements listed below are representative of the knowledge, skill and/or 
ability required. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 

 
The school will seek a special education teacher with a Bachelor's degree with certification in at 
least one disability area, experience working with special education students, and a high level of 
verbal communication and interpersonal skills. He or she will possess discretion, integrity, and 
flexibility and have a clear understanding of issues of confidentiality. 

 
PHYSICAL DEMANDS 
The physical demands described here are representative of those that must be met be an 
employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 

 
While performing the duties of this job, the employee is regularly required to talk or hear. The 
employee frequently is required to sit; use hands to handle; and reach with hands and arms. 
The employee is occasionally required to stand and walk. The employee must occasionally lift 
and/or move up to 25 pounds. Specific vision abilities required by this job include close vision, 
distance vision, color vision, peripheral vision, depth perception, and ability to adjust focus. 

 
WORK ENVIRONMENT 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions. 

 
While performing the duties of this job, the employee is occasionally exposed to wet and/or 
humid conditions and outside weather conditions. The noise level in the work environment is 
usually moderate. 
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Job Title:
Department:
Reports To:
Employed By:

Registrar 
Office Staff 
Principal 
National Heritage Academies 

SUMMARY
The registrar at the school must be committed to the mission of the school, seek to fulfill the
virtues of the moral focus program, and be a dedicated team player. The school will seek a
registrar who can communicate effectively with parents, students, school staff, and the
community and is able to supervise school volunteers. The registrar will often be the first
representative of the school that parents and others interact with, and thus must be able to
create a customer-centered, professional environment.

ESSENTIAL DUTIES
The registrar is accountable for the organization and daily functioning of student enrollment
management; maintaining student information in the AtSchool database, including course
schedules; and ensuring compliance with People Services policies.

QUALIFICATIONS
To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill and/or
ability required. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

The registrar will possess an Associate's Degree and/or two to four years of experience in an
office or school administrative position and must be proficient with PCs and basic Microsoft
Office software.

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met be an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

While performing the duties of this job, the employee is regularly required to talk or hear. The
employee frequently is required to sit; use hands to handle; and reach with hands and arms.
The employee is occasionally required to stand and walk. The employee must occasionally lift
and/or move up to 25 pounds. Specific vision abilities required by this job include close vision,
distance vision, color vision, peripheral vision, depth perception, and ability to adjust focus.

WORK ENVIRONMENT
The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is occasionally exposed to wet and/or
humid conditions and outside weather conditions. The noise level in the work environment is
usually moderate.
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Educational Service Provider Agreement 

The Academy’s Educational Service Provider Agreement Amendment reflecting the name 
change from Lansing Charter Academy to Holly Park Academy is not yet complete. The 
Academy shall submit the Educational Service Provider Agreement Amendment to the Charter 
Schools Office by March 15, 2024. Upon completion, the Academy shall submit a copy of the 
executed Educational Service Provider Agreement Amendment to the Charter Schools Office, 
which the Charter Schools Office will then submit to the Michigan Department of Education.  
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SCHEDULE 6 

PHYSICAL PLANT DESCRIPTION 

1. Applicable Law requires that a public school academy application and contract must 
contain a description of and the address for the proposed physical plant in which the public 
school academy will be located. See, MCL 380.502(3)(j); 380.503(5)(d). 

2. The address and a description of the proposed physical plant (the "Proposed Site") of 
Holly Park Academy ("Academy") is as follows: 

 
Address: 3300 Express Court 

Lansing, MI 48910 

Description: Holly Park Academy, located at 3300 Express Court, Lansing MI 48910, is a 
newly construction "H Prototype". The building is wood framed with a masonry brick facade. 
The roof is constructed from asphalt shingles. The school has classroom space to serve grades 
K-8, Reception Office, Conference Space, Music Room, Art Room, Resource Rooms, 
Gymnasium, Playground, and Parking Lot. 

Term of Use: Term of Contract. 

Configuration of Grade Levels: Kindergarten through eighth grade. 

Name of School District and Intermediate School District: 
 

Local: 
ISD: 

Lansing School District 
Ingham County Intermediate School District 

3. It is acknowledged and agreed that the following information about this Proposed Site 
is provided on the following pages, or must be provided to the satisfaction of the College Board, 
before the Academy may operate as a public school in this state. 

A. Size of building 
B. Floor Plan 
C. Description of Rooms 
D. Copy of lease or purchase agreement 

4. In addition, the Academy and the College Board hereby acknowledge and agree that 
this Contract is being issued to the Academy with the understanding that the Academy cannot 
conduct classes as a public school academy in this state until it has obtained the necessary fire, 
health and safety approvals for the above-described proposed physical facility. These approvals 
must be provided and be acceptable to the College Board or its designee prior to the Academy 
operating as a public school. In cases of disagreement, the Academy may not begin operations 
without the consent of the College Board. 



 

5. If the Proposed Site described above is not used as the physical facilities for the 
Academy, then Schedule 6 of this Contract between the Academy and the College Board must be 
amended pursuant to Article IX of the Terms and Conditions of Contract, to designate, describe, 
and agree upon the Academy's physical facilities. The Academy must submit to the College 
Board or its designee complete information about the new site to be actually used. This 
information includes that described in paragraphs 2, 3 and 4 of this Schedule 6. It is 
acknowledged and agreed that the public school academy cannot conduct classes as a public 
school in this state until it has submitted all the information described above, to the satisfaction 
of the College. 

6. The Academy agrees to comply with the single site restrictions contained in this 
Schedule 6 for the configuration of grade levels identified at the site. Any change in the 
configuration of grade levels at the site requires an amendment to this Schedule 6 pursuant to 
Article IX of the Terms and Conditions of Contract set forth above. 
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Lease Agreement 

The Academy’s Lease Agreement Amendment reflecting the name change from Lansing Charter 
Academy to Holly Park Academy is not yet complete. The Academy shall submit the Lease 
Agreement Amendment to the Charter Schools Office by March 15, 2024. Upon completion, the 
Academy shall submit a copy of the executed Lease Agreement Amendment to the Charter 
Schools Office, which the Charter Schools Office will then submit to the Michigan Department 
of Education.  
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Curriculum 
 

Holly Park Academy's educational program will be driven by its curriculum, which comprises three 
components: the intended curriculum, which includes essential learning goals for all students; the 
implemented curriculum, which is the instructional content delivered by teachers in the classroom; 
and the assessed curriculum, which is the learning goals and objectives actually measured and 
mastered by students. The curriculum's learning goals encompass academic standards in the core 
areas of learning including English language arts (ELA), mathematics, science, and social studies, 
as well as in other areas such as the arts, music, and physical education. Because individual 
responsibility, integrity, personal character, and effort are important contributors to success in school 
and life, and because character traits such as perseverance are highly correlated with college 
success, character development and the teaching of virtues will be 
an explicit and integrated component of the curriculum.1 When coupled with high-quality 
instruction, solid curricular tools to support instruction, and rigorous assessment, the school's 
intended curriculum will promote academic success for students, equipping them with the 
knowledge, understanding, and skills needed to meet or exceed the performance standards 
currently established by the Michigan Department of Education (MDE). 

 
English Language Arts 

Literacy, including reading and writing, is a critical component of college readiness. "Low literacy 
levels often prevent high school students from mastering other subjects" and struggling readers 
are often excluded from academically challenging courses.2 Developing reading proficiency and 
strong literacy skills in elementary and middle grades is essential to ensuring that students are on 
a college-readiness trajectory. The ELA curriculum is designed to produce highly literate students 
who are proficient readers and strong writers. The curriculum enables students to read, 
comprehend, write, and respond thoughtfully to what they encounter in the classroom and the 
world around them through its reading, writing, and speaking, listening, and viewing components. 

 

In early grades, the curriculum emphasizes the five components of reading instruction as outlined 
by the National Reading Panel, including phonemic awareness, phonics, fluency, vocabulary, and 
text comprehension. The curriculum also helps students develop the intellectual processes 
needed to remember, understand, analyze, evaluate, apply, and extend the ideas they encounter 
while reading. Student learning is enhanced through reading a variety of fiction and nonfiction 
texts, including a wide range of expository/informational and literary genres. Through writing, 
students learn the technical skills and processes necessary to produce different types of texts, 
with appropriate conventions, but also learn to write creatively and critically. And through 
speaking, listening, and viewing, students become collaborative and reflective in their learning 
processes. Students who master the ELA curriculum are prepared to read for deep meaning and 
understanding, write and speak effectively to communicate ideas and information while using 
appropriate language conventions, listen actively and critically as they encounter new information 
and ideas, and generate new ideas based on what they encounter both inside and outside the 
classroom. 
 
Mathematics 

 

1 See Matthew Davidson and Thomas Lickona, Smart & Good High Schools: Integrating Excellence and 

Ethics for Success in School, Work, and Beyond (Cortland, NY: Center for the 4th and 5th Rs, 2005). 
Respect and Responsibility / Washington D.C.: Character Education Partnership. 
2 ACT, Inc., Reading Between the Lines: What the ACT Reveals About College Readiness in Reading (Iowa 
City, IA, 2006). 
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The National Council for Teachers of Mathematics has recognized the importance of the study of 
algebra in developing mathematical fluency and has also noted the importance of the study of 
other mathematics components such as number sense and number operations, measurement, 
geometry, data analysis and probability, and problem solving. The curriculum focuses on each of 
these components beginning in Kindergarten. Number Sense is developed through a variety of 
concrete models, allowing students to use the area of the brain used for the comprehension of 
mathematical knowledge. Students are prepared to be fluent in computation using formal 
algorithms and also learn essential measurement and data analysis skills. Students also learn to 
make connections and apply mathematical knowledge through problem solving and inquiry. 

 
In grades K-2, algebraic awareness, number sense, and computational fluency are the main focus 
of students' learning. Students develop the skills necessary to progress into higher level 
mathematics; through open-ended problem solving, they increase their critical thinking skills and 
ability to see connections across mathematics as well as other subjects. In grades 3-5, learning 
shifts from computation to fractional awareness. The part-to-whole relationships that are 
developed in these early grades lead to a deeper understanding of fractions, percent's, decimals, 
and computation. Algebraic skills move from pattern recognition and development to the creation 
of equations and the use of variables. As students move into grades 6-8, the focus shifts to the 
study of algebra and functions. Number sense remains a critical focus area through the study of 
integers, rational and irrational numbers, exponents, and absolute values. Conceptual ideas are 
integrated through lab activities that provide exploratory opportunities for students to explicitly 
connect abstract ideas to concrete examples. 

Science 
The content of the science curriculum in grades K-2 focuses scientific learning primarily through 
the study of events and phenomena in nature that can be observed with the five senses. 
Investigations at this level are modeled, simple, and structured, allowing students to write journals 
on their discoveries, create simple pictographs of data, and draw conclusions from observations 
under the direction of the teacher. The incorporation of non-fiction readers on each topic provides 
students the opportunity to develop grade level appropriate science vocabulary. 

 
Building on these foundational skills, including the integration of skills from ELA and Math, the 
curriculum for grades 3-5 directs students to begin exploring cause and effect connections 
between events (e.g., the sun rises everyday and it gets warmer during the day, ergo, the sun 
provides heat to earth). Investigations for students in grades 3-5 are still often modeled, but they 
are more complex and involve more detailed measurements, use a variety of tools such as 
balances and microscopes, and require students to control for multiple variables. Students 
engage in the practices of scientists as they chart data, complete lab reports, and create graphs 
in order to communicate results of investigations orally and in writing while defending their 
conclusions. 

The curriculum for students in grades 6-8 includes further exploration of cause and effect 
relationships while also connecting knowledge of concepts to real world examples and solidifying 
congruence between students' understanding of phenomena to that of the scientific community. 
Investigations are more student-directed, from the guiding question through the scientific 
procedures to the organizing, analyzing, and reporting of data. 

 
Social Studies 
The curriculum emphasizes the Social Studies disciplines that will best prepare students to be 
intelligent members of society. Students who master the Social Studies curriculum understand 
how geography and economics interact in a global society. Through exposure to primary and 
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secondary sources, students develop knowledge of our shared national and world history and are 
able to make connections between the past and present and between cultures and government 
systems that are familiar and those that are not. 

Specifically, the Social Studies curriculum in grades K-2 focuses on students being able to 
describe basic historical events, people, and conflicts and to develop an understanding of their 
own culture and local community. In these early grades, students begin to become exposed to 
the history and cultures of places around the world to expand their knowledge beyond what is in 
close proximity to them. By grades 3-5, the curriculum helps students describe historical 
happenings in more detail while allowing them to comment on how these happenings had an 
impact on other historical occurrences in American and world cultures. By grades 6-8, students 
are regularly practicing how to make connections between historical events in the United States 
and the world and current events, as well as developing their knowledge of the relationship 
between geography, history, economics, and culture. 

 
The Social Studies curriculum also supports learning geography, economics, and civics. In the 
primary grades, students become familiar with basic geographical representations, economic 
concepts and resources, and functions of government by studying local examples of their 
community and school. In the intermediate grades, the curriculum gives students opportunities to 
extend this basic knowledge to gather more complex information, describe concepts in more 
detail, and deepen their understanding of the relationship between geography, economics, and 
civics. Third through fifth grade students extend their learning by studying these relationships 
through national examples. In the middle school grades, the curriculum helps the students use 
their knowledge of geography, economics, and civics to make generalizations about countries 
around the world, to compare these countries to the United States, and to describe how these 
disciplines work together in a global society. 

Moral Focus 
Character development is an explicit and integrated component of the curriculum. We realize 
that that individual responsibility, integrity, personal character, and effort are important 
contributors to success in school and life, and that character traits such as perseverance are  
highly correlated with college success.3 Therefore, we integrate moral focus concepts into the 
curriculum by focusing on virtues. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
3See Matthew Davidson and Thomas Lickona, Smart & Good High Schools: Integrating Excellence and 
Ethics for Success in School, Work, and Beyond. (Cortland, NY: Center for the 4th and 5th Rs, 2005). 
Respect and Responsibility / Washington D.C.: Character Education Partnership. 





 

SECTION E: METHODS OF PUPIL ASSESSMENT 
 

Performance Series Scantron 

 

To assess student academic performance, the Academy will administer the following: 
• Performance Series by Scantron 

o For grades 1-8 in September, January, and May; 
o For Kindergarten in January and May; 

• DIBELS (Dynamic Indicators of Basic Early Literacy Skills) 
o For grades K-2 beginning in September/October 

The results of the Performance Series assessments are directly accessible by the Charter Schools Office 
through Performance Series and Elevate 360. 

 
Explore Assessment 

The Academy will administer the Explore assessment by ACT to all eighth graders in the spring. 
 

Mandated State Assessment 

The Academy will administer such tests as are required by Michigan law to appropriate grade levels 
during the time dictated by the State. 

 
Other Internal Assessments 

In order to follow and assess student achievement, the Academy will also use Compass Learning 
Odyssey, Six-Minute Solution, Data for Student Success (D4SS), and results from teacher and 
Performance Series by Scantron generated tests. 

The Academy will report assessment results to the Charter Schools Office during the end-of-the- 
year data collection for the annual education report. 
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Methods of Accountability and Pupil Assessment 
 

Because a fundamental purpose of charter schools is to search out new approaches to effective 
teaching and learning, we will embrace innovation and change to further the needs of our students. 
Holly Park Academy's assessment program begins with assessment of student performance, 
specifically student growth and student proficiency. Using the battery of instruments described 
below, Holly Park will regularly report the instances and magnitude of academic growth for its 
students, comparing the evidence of growth at the school with the results from other schools around 
the country. Student proficiency rates will also be considered as the school tracks its performance. 

 
Holly Park Academy will use measurements of academic growth and proficiency beyond those 
required by State law, including several definitions of proficiency: mastery of the Michigan state 
assessment; above the 50th percentile (typical or expected growth) of the NWEA national population 
of test takers. By using several proficiency comparison points, Holly Park can communicate to 
students their performance in the context of state expectations (M-STEP) and national expectations 
(NWEA). 

 
Measures of student growth and proficiency will also be rolled into school-level statistics. Once at 
the school level, further analysis may be required. For example, in order to understand 
proficiency, the school may employ both absolute proficiency and risk-adjusted goals, which 
accommodate the important context variables related to student achievement. We will measure 
academic growth and proficiency and hold staff accountable for success in these areas. 
Furthermore, we believe our administrators should be able to identify and support or terminate 
ineffective staff as appropriate. 

In order to support the assessment of the school's education program, regular collection of 
evidence must be established. Thus, the educational program will be assessed through three 
cycles of assessment: short-cycle, medium-cycle, and long-cycle. Short- and medium-cycle 
assessments will be used to measure students' progress toward mastery of each Educational 
Objective within the school's curriculum. Medium and long-cycle assessments will be used to 
track student and school performance over time. Evidence of learning will be gathered frequently 
and through multiple means, including oral language, questioning, writing, projects and 
performances and tests. Teachers will use these assessments to understand how students are 
progressing and adjust their instruction to support student needs. Additional information about 
each assessment cycle is provided below. 

1. Short-cycle assessment: Teachers will use short-cycle assessment to inform needed 
adjustments to the sequencing and pacing of their unit plans. They will also use short- 
cycle assessment data to adjust instructional strategies and delivery methods within daily 
lessons. 

2.  Medium-cycle assessment: Medium-cycle assessment data will be used to measure the 
progress of students toward proficiency in terms of the curriculum's Educational 
Objectives and the standards assessed through the M-STEP assessment. Data will be 
used from formative assessments as teachers plan unit and daily instruction. 

3. Long-cycle assessment: Long-cycle assessment data will be used to understand student 
learning over extended periods of time. Assessments in this category include: M-STEP 
and Ml-Access assessments; NWEA norm-referenced, growth-modeled assessments, 
given up to three times per year. 

Below is a table of the assessments that Holly Park Academy plans to administer during the second 
term of its charter. 

  



 

Assessment Cycle Grades Description and Date/Months Used Rationale 
M-STEP ELA & Math 
Assessments 

Long  3-8 • Criterion-referenced assessment 
administered as required by state and 
federal accountability purposes 

• 1 x per year in April/May 

Required by MDE; provides data regarding 
student performance in relation to 
accountability goals 

M-STEP Science 
Assessment 

Long 4 & 7 • Criterion-referenced assessment 
administered as required by state and 
federal accountability purposes 

• 1 x per year in April/May 

Required by MDE; provides data regarding 
student performance in relation to 
accountability goals 

M-STEP Social 
Studies Assessment 

Long 5 & 8 • Criterion-referenced assessment 
administered as required by state and 
federal accountability purposes 

• 1 x per year in April/May 

Required by MDE; provides data regarding 
student performance in relation to 
accountability goals 

MI-Access ELA &  
Math Assessment 

Long 3-8 • Alternate assessment for students with 
significant cognitive disabilities as required 
by state and federal accountability 
purposes 

• 1 x per year in April/May 

Required by MDE; provides data regarding 
student performance in relation to 
accountability goals 

MI-Access Science 
Assessment 

Long 4 & 7 • Alternate assessment for students with 
significant cognitive disabilities as required 
by state and federal accountability 
purposes 

• 1 x per year in April/May 

Required by MDE; provides data regarding 
student performance in relation to 
accountability goals 

MI-Access Social 
Studies Assessment 

Long 5 & 8 • Alternate assessment for students with 
significant cognitive disabilities as required 
by state and federal accountability 
purposes 

• 1 x per year in April/May 

Required by MDE; provides data regarding 
student performance in relation to 
accountability goals 

NWEA Measures of 
Academic Progress 
(MAP) for Primary 
Grades Assessment 
(PGA) 

Long K-1 • Norm-referenced, growth modeled 
assessment administered to measure 
student growth and performance in reading 
and math 

• Up to 3 x per year in Fall, Winter, and 
Spring 

Enables school to measure: 1) student 
performance and growth over time; 2) 
comparative school and student performance 
among nationally normed sample; and 3) 
teaching and schooling effectiveness. Fall 
testing serves as a baseline measure of 
student performance, and helps identify 
students at risk of academic failure. If needed, 
Winter testing is used to serve as a check-point 
to measure progress and informs mid-course 
corrections in instruction. Spring testing shows 
student learning growth, as well as year-over-
year student, grade and school growth. 

NWEA Measures of 
Academic Progress 
(MAP) 

Long 2-8 

World-Class 
Instructional Design 
and Assessments 
(WIDA) for English 
Language Learners 

Long K-8 • Students identified as English Language 
Learners (ELLs) participate in an annual 
assessment of proficiency in English. As 
needed, students will be identified as ELLs 
through W-APT. 

• 1 x per year/January-February WIDA 
Access 

Student progress through the levels of 
proficiency in English will be measured. 
Specific language domains requiring additional 
instruction are revealed through the 
assessment. Evaluation of the school’s 
programming for ELLs will be facilitated 
through test results and the Annual Measurable 
Achievement Objectives (AMAOs). 

Common Assessment 
Model 

Short, 
Medium 

K-8 • Common assessment model affords 
assessments in both English language arts 
and mathematics, grades K-8, to schools 
utilizing newly-adopted Common Core 
aligned curricular programs  

• Weekly/chapter assessments and interim 
assessments, in accordance with curricular 
program sequences. 

The common assessment model provides a 
system of integrated assessments that well-
align with instructional objectives, are easy to 
access and administer, are scored through a 
streamlined and automated process, and 
provide solid evidence about where students 
are in their learning and what support is 
needed to ensure appropriate learning 
progress is made. 

I-Ready Online 
Diagnostic 

Short, 
Medium 

K-8 • Supplemental online program provides 
initial diagnostic testing in reading and math 
for grades K-8 and includes a regular 
progress monitoring component as students 
move through the lessons provided at their 
individual levels. 

This research-based program allows for 
differentiation in reading and math based on 
their initial diagnostic results in a fun and 
continually challenging online learning 
environment.  The program also allows 
teachers to print intervention lessons for small 
group work based on specific needs of all 
learners. 

AimswebPlus Short K-8 • AimswebPlus is a supplemental web-
based assessment, data  

This research-based program tracks student 
progress by providing benchmark assessments  



 

* These assessments are those the school intends to administer during its second charter term. However, they are subject to modification 
in accordance with MDE guidelines and schedules and in order to meet the assessment needs of the school. Classroom assessments 
will also be developed as determined in order to meet student need.  

 
 
Progress will be reported to parents and students via communication mediums as well as an annual 
education report.  

 

management and reporting system, 
designed to determine risk and 
growth. 

• Weekly/bi-weekly progress 
monitoring. 

and progress monitoring assessments, 
supporting multi-tiered instructional models.  It 
is designed to retrieve valuable, 
understandable data to identify at-risk students 
early, to monitor progress, and to differentiate 
and track targeted instruction. 
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Application and Enrollment 

Requirements 

Holly Park Academy 

 

 

Enrollment Limits 

The Academy will offer kindergarten through eighth grade. The maximum enrollment 
shall be 800 students. The Academy will annually adopt maximum enrollment figures 
prior to its application and enrollment period. 

 
Requirements 

 

Section 504 of the Revised School Code states that public school academies shall neither 
charge tuition nor discriminate in pupil admissions policies or practices on the basis of 
intellectual or athletic ability, measures of achievement or aptitude, status as a 
handicapped person, or any other basis that would be illegal if used by a Michigan public 
school district. 

▪  Academy enrollment shall be open to all individuals who reside in Michigan. 
Except for a foreign exchange student who is not a United States citizen, a 
public school academy shall not enroll a pupil who is not a Michigan resident. 

 
▪  Academy admissions may be limited to pupils within a particular age 

range/grade level or on any other basis that would be legal if used by a 
Michigan public school district. 

 
▪ The Academy Board may establish a policy providing enrollment priority to 

siblings of currently enrolled pupils or children of Academy Board members 
or Academy employees. 

 
▪ The Academy shall allow any pupil who was enrolled in the immediately 

preceding academic year to re-enroll in the appropriate age range/grade level 
unless that grade is not offered. 

 
▪ No student may be denied participation in the application process due to lack 

of student records. 

▪ If the Academy receives more applications for enrollment than there are 
spaces available, pupils shall be selected for enrollment through a random 
selection drawing. 
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Application and Enrollment 

Requirements 

Holly Park Academy 

 

Application Process 

 

■ The application period shall be a minimum of two weeks in duration, with 
evening and/or weekend times available. 

 
■ The Academy shall accept applications all year. If openings occur during the 

academic year, students shall be enrolled. If openings do not exist, applicants 
shall be placed on the official waiting list. The waiting list shall cease to exist 
at the beginning of the next application period.  

 
■  In the event there are openings in the class for which students have applied, 

students shall be admitted according to the official waiting list. The position 
on the waiting list shall be determined by the random selection drawing. If 
there is no waiting list, students shall be admitted on a first-come, first-served 
basis. 

 
■ The Academy may neither close the application period nor hold a random 

selection drawing for unauthorized grades prior to receipt of approval from 
the Charter Schools Office. 

 
 

Legal Notice 

 

■ The Academy shall provide legal notice of the application and enrollment 
process in a local newspaper of general circulation. A copy of the legal notice 
must be forwarded to the Charter Schools Office.  

 
■ At a minimum, the legal notice must include: 

 
A. The process and/or location(s) for requesting and submitting applications. 

 
B. The beginning date and the ending date of the application period. 

 
C. The date, time, and place the random selection drawing(s) will be held, if 

needed. 
 

■ The legal notice of the application period shall be designed to inform 
individuals that are most likely to be interested in attending the Academy. 

 
■ The Academy, being an equal opportunity educational institution, shall be 

committed to good-faith affirmative action efforts to seek out, create and serve 
a diverse student body. 
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Application and Enrollment 

Requirements 

Holly Park Academy 

 

Re-enrolling Students 

 

▪ The Academy shall notify parents or guardians of all enrolled students of the 
deadline for notifying the Academy that they wish to re-enroll their child. 

 
▪  If the Academy Board has a preference policy for siblings or children of 

employees and Academy Board members, the re-enrollment notice must also 
request that the parent or guardian indicate whether a sibling(s) or child(ren) 
of employees or Academy Board members seeks to enroll for the upcoming 
academic year. 

 
▪ An enrolled student who does not re-enroll by the specified date can only 

apply to the Academy during the application period for new students. 
 

▪  An applicant on the waiting list at the time a new application period begins must 
reapply as a new student. 

 
▪ After collecting the parent or guardian responses, the Academy must 

determine the following: 
 

A. The number of students who have re-enrolled per grade or grouping level. 
 

B. The number of siblings or children of employees and Academy Board 
members seeking admission for the upcoming academic year per grade. 

 
C. If space is unavailable, the Academy must develop a waiting list for 

siblings of re-enrolled students. 
 

D. The number of spaces remaining, per grade, after enrollment of current 
students, siblings, and children of employees and Academy Board 
members. 
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Application and Enrollment 

Requirements 

Holly Park Academy 

 

Random Selection Drawing 

 

A random selection drawing is required if the number of applications exceeds the number 
of available spaces. 

 
Prior to the application period, the Academy shall: 

 
■ Establish written procedures for conducting a random selection drawing. 

 
■  Establish the maximum number of spaces available per grade or grouping 

level. 

■ Establish the date, time, place and person to conduct the random selection 
drawing. 

 
■  Notify the Charter Schools Office of both the application period and the date 

of the random selection drawing, if needed. The Charter Schools Office may 
have a representative on-site to monitor the random selection drawing process. 

 
The Academy shall use a credible, neutral "third party" such as a CPA firm, government 
official, ISD official or civic leader to conduct the random selection drawing. Further, 
the Academy shall: 

 
■  Conduct the random selection drawing at a public meeting where parents, 

community members and the public may observe the process.  

 
■ Use numbers, letters, or another system that guarantees fairness and does not 

give an advantage to any applicant. 

 
The Academy shall notify applicants not chosen in the random selection drawing that  
they were not selected and that their name has been placed on the Academy's official 
waiting list for openings that may occur during the academic year. Students shall appear 
on the official waiting list in the order they were selected in the random selection 
drawing. 
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Educational Service Provider Agreement 

The Academy’s Educational Service Provider Agreement Amendment reflecting the name 
change from Lansing Charter Academy to Holly Park Academy is not yet complete. The 
Academy shall submit the Educational Service Provider Agreement Amendment to the Charter 
Schools Office by March 15, 2024. Upon completion, the Academy shall submit a copy of the 
executed Educational Service Provider Agreement Amendment to the Charter Schools Office, 
which the Charter Schools Office will then submit to the Michigan Department of Education.  
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